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September 18, 2007
Dear Dr. Camelo:
Thank you for agreeing to be a presenter at the State University of New York College Administrators Conference to be held at the Queensbury Inn in Glens Falls, New York.

Your concurrent session is scheduled as follows:



Title:  TBA


Date:  Thursday, November 15, 2007


Time:  2:45-3:45
Please complete and return the enclosed “Session Information Form” to assist us in preparing the program and making site arrangements.  Presenters are encouraged to provide a sufficient number of handouts for the conference participants.  In general, we expect 35 participants at a concurrent session and 100 participants at a general session.
Please do not hesitate to contact me at 607-587-3985 if you have any questions.  We appreciate your interest in presenting and look forward to an outstanding conference.

Sincerely,

Valerie Nixon
Vice President for Enrollment Management

Alfred State College

Alfred, NY  14802
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SUNY COLLEGE ADMINISTRATOR’S CONFERENCE 
November 14 – 16, 2007

Queensbury Inn, Glens Falls, New York

SESSION INFORMATION FORM
Session Title as you would like it printed in the program:
Preparing for Pandemic Flu




Session Date:
November 15, 2007


Session Time:

2:45-3:45



Description:
Is your campus ready for a pandemic flu outbreak?  It’s not just a matter for health services.  Across campus, staff must be prepared to respond should a pandemic outbreak occur.  Come hear this informative session on what you can do to be ready.

















































Presenter Name as you would like it printed in the program:
Dr. Kathleen Camelo





Title:

Director of Health Services









Institution/Agency:
SUNY Plattsburgh









Address:













Office Phone Number:
518-564-2187


E-Mail:camelokm@plattsburgh



Additional Presenter(s):

Name as you would like it printed in the program:










Title:














Institution/Agency:












Will you be using audio-visual equipment for your session?

___ Yes
____ No

If yes, list any audio-visual or other equipment you will need (e.g., LCD projector, overhead projector,

screen, microphone(s), podium, small display table, etc.).








Please complete and return this form ASAP to:

Valerie Nixon
Vice President for Enrollment Management

Alfred State College

Alfred, NY  14802

Fax: 607-587-3282

Or via e-mail to:

nixonvb@alfredstate.edu
