SUNY CAC Program Committee

February 2, 2007

Meeting Minutes

The meeting convened at 1:30pm at Monroe Community College with introductions and an overview for new attendees.  

Present:
J. Scott Atkinson, Chair 



Nora Bell, Facilities Chair


Anne Barton, Publicity Chair


Mark Schwartz, Entertainment Chair


Barbara Smith, SUNY Bursar’s 


Val Nixon, Program Chair, SUNYFAP


Ginger Toth, SUNYRA

· Approval of Minutes


Minutes from the previous meeting were approved after noting that Steve Kast represented SUNYCAP not SUNYCUAD.

· Updates from AM Steering Committee


Scott gave an update from the meeting held that morning.  Please refer to the Steering Committee Minutes on the listserv for details.

· Vendor Discussion


The need for vendor lists was discussed.  Only SUNYFAPs has been received.  Other groups should forward this information or a Conference Chair contact to Valerie Nixon as soon as possible.

· Publicity


We also need publicity contacts for each organization.  The names of current conference chairs should be forwarded to Anne Barton also.  A mailing will also be sent to the relevant Vice President’s Offices.

· Theme Discussion “Survivor SUNY”


Logo being developed.  Motto: “To Out-Support, Out-Perform and Out-Serve.” Everything should be tied to the theme as much as possible.

· Timetable 


Will be posted again to the listserv with updates.  Timetable is work in progress and continually being updated.

· Budget


Travel expenses should be submitted to the individual organizations.  All other budget requests should be sent through Val Nixon.

· Program Draft


The latest skeleton draft was reviewed.  Theresa Schilacci, Ethics presentation, has been confirmed.  The Chancellor has been invited as our Keynote Speaker.  A time has been set aside for individual organization meetings.  Small rooms may also be available for group meetings. 

· Session Proposal and Speaker Confirmation Forms


The latest draft of the forms was reviewed.  Any final suggestions should be to Val by February 9,, 2007.  The final forms will then be posted to the listserv.

· Suggested Topics


ACG/SMART grants, Ethics, SUNY Data System, FERPA, Union issues, Time Management, Pandemic Planning, Sunshine Act, Scannel and Kurz, Document Imaging, SUNY Chancellors Then & Now, President’s Panel, Electronic Documents, Tuition Guarantee, Board of Trustee Panel, Information Security and Federal Trade Commissions regulations.  Members were asked to make sure the session proposal forms received a wide distribution.  The committee will assign approved topics to individual committee members.

· Procedures for Speakers


Most speakers should not have expense if member or state employee.  This group will authorize any travel, honorarium or other expenses.

· Conference Dates


Please supply individual conference dates to Anne Barton for publicity purposes.

· Entertainment


Please supply entertainment suggestions or what is done at the various conferences to Mark Schwartz, Entertainment Chair.

· Meeting Schedule


Proposed dates are March 2, and March 30th.  The meetings will be held in the afternoon with the Steering Committee meeting in the morning. 

The meeting adjourned at 2:30pm 

