SUNY CAC Program Committee

Friday, November 17th, 2006

SUNY Brockport

The meeting convened at 1:35 pm

Present: 
Val Nixon, Program Chair



Scott Atkinson, Conference Chair



Nancy Shearer, SUNY AIRPO



Peter Dowe, SUNYRA



Steve Kast, SUNYCUAD



Daryl Barnes, SUNY EOP



Mark Schwartz, Entertainment Chair

Introductions were done and a contact information sheet completed.

Conference Overview – The original conference proposal and an updated fact sheet were distributed and reviewed.

Theme – The Steering Committee met this morning and decided on a “Survivor SUNY” theme.  It is felt that it will be a fun theme with many tie-ins for program, entertainment, vendors, etc.

Program Template – An initial draft of the conference format and a proposed session proposal form were reviewed.  Comments / suggestions included:

· Concern regarding brunch on Friday as some may want/have to leave earlier.  Suggested a regular session with a full breakfast.  Decided to change from continental breakfast to coffee, possibly combine session with brunch and have raffles at that time where winner would be required to be present. 

· Wednesday – Organizational Meetings – discussed possible Banner FAUGs or needs of groups that do not use Banner.  Decided that each individual group could decide how to use time allocated.  Also possible to schedule FAUG or other meeting in the morning before the conference if desired and workable with the hotel.

· Wednesday – General Session – decided to have keynote speaker at that time.  Recommended the Chancellor.  Val will make the initial contact.

· Wednesday  Dinner – various options were discussed including a mystery dinner, vendor take out, local/walking options, Lake George or Saratoga options and possible shuttles to peak areas.  This was referred to the Entertainment Committee for resolution.

· Wednesday – Entertainment – different options were discussed such as a DJ, comedian, organized dancing and game night.  Again, the Entertainment committee will decide.

· Thursday – Times were adjusted in the timetable to allow some time between sessions and to end the day early to provide some free time. 

· Thursday Lunch - the possibility of having a speaker was discussed which would extend the lunch until 2pm and possibly eliminate a set up concurrent sessions. 

· Thursday Banquet Vendor Raffles – moved to Friday.

· Session Interest Form – suggested to add actual dates and relevant organization of submitter.

Val will revise both documents as per the discussion and then send them out via the listserv.

Budget – the conference budget as revised by the Steering Committee was reviewed.  An updated version will be sent out via the listserv.

Common Session Topics – It was decided to send out the session proposal forms to the various organizations to solicit input and then meet to discuss possible session topics.  It was decided that the forms should be returned to Val.

Procedures – Copies of the SUNYFAP Conference manual were distributed.  It is intended to serve only as a general guide.  Val also indicated that usually we arrange travel ourselves for those speakers requiring it.  As for honorariums, we do not provide them to our own colleagues for presenting and often some workshop presenters are provided for free by various vendors.

Meeting Schedule – Where possible, we will try to schedule meetings for the afternoon of the day where the Steering Committee meets in the morning.  The next meeting will be on Friday, February 2nd, probably at Monroe Community College.

Other Business – Printer options were discussed.  Steve suggested Rose Design in Saratoga.  

The meeting adjourned at 2:45 pm.

