SUNYCAC

Steering Committee Meeting

February 2, 2007

Present:  Scott Atkinson, Anne Barton, Darcie Stephens, Mark Schwartz, Nora Bell, Val Nixon and Nancy Van Zetta.

Scott called the meeting to order at 9:40.

Minutes were approved as written.

Budget was reviewed.

Scott described the theme, SUNY Survivor.  He suggested to replace outwit, outlast, outplay with out support, out perform and out serve.  We could put a description of each in the program.  There was a discussion regarding competition involving tribes.  Tribes could be cross functional or school based and entertainment could be tied to the competition.  We want to tie as much as possible to the theme including possibly buffs and designation on name tags for groups.  Immunity idols and tribal counsel are also possibilities.  Chairs were asked to keep the theme in mind when planning.

Scott sent a letter to invite the Chancellor to be our keynote.

We will look for ways to encourage VP’s to support attendance.  

Scott reviewed the timeline.  We are still lacking vender lists and publicity contacts from the other organizations.  Val will bring it to the program committee and ask that they get back to her.

Val will check with her campus folks on the ability to use the Survivor logo without infringing on copyrights.  Darcie will ask her husband to design the logo.  Val will try to get the PMS numbers for the SUNY colors.

Scott would like to have a SUNYCAC website attached to the SUNYFAP website.  Brockport provides support for the SUNYFAP website and will ask his web guy to work on it.

Program:  Val provided a draft of the program, session proposal and speaker confirmation form. She asked for comments/corrections.

Facilities:  We discussed having small rooms available for meetings as may be requested by various groups.  Nancy asked Nora to hold out the boardroom as a possible vender space in case we have a greater number than we can accommodate in the Adirondack room.  The overflow hotel is on standby.

Anne Barton indicated that the SUNY Disability Offices would like to participate in the conference.  The group was happy to have them participate and Anne will follow up.  We will need a program contact and oversight contact.

Registration:  How will we be distributing registrations?  We will do mailings to the directors at each campus and send out e-mails to the various lists with a link to the SUNYCAC conference.  Darcie will check with John Curtice to see if we can get a master list for mailings.  Darcie will create draft forms for the next meeting.  She will copy Val on all income transmittals for budgeting.

Publicity:  John Curtice sent out an initial save the date e-mails.  If time and budget allows, Anne would like to provide a give-a-way for the groups’ individual conferences such as a postcard and a compass (finding your way to SUNYCAC).  We will ask the groups for dates this afternoon at the program meeting.

Vendors:  Nancy has sent out one save the date flyer to SUNYFAP vendors.  She is still trying to secure vendors from the other groups.  Once they are secured, she will send out another mailing.

Entertainment:  Discussion regarding use of the theme to plan entertainment.  The hotel has a contact for performers.  Val will ask program reps what kind of entertainment the groups tend to have.

Future meetings:  The next meetings of the steering committee will be on 3/2, 3/31 and at SUNYFAP.  Mark will check into MCC at 9:30 for the March meetings.  Scott will confirm day and time for SUNYFAP meeting.  Val will try to schedule the program committee for the March days.

Meeting adjourned at 11:15.

Submitted by,

Val Nixon

Program Chair

