SUNYCAC Steering Committee Meeting

March 2, 2007

Present:  Scott Atkinson, Anne Barton, Mark Schwartz, Darcie Stephens, Val Nixon, Dave Weaver

Minutes of previous meeting were approved.

Budget Report:  Expenditures to date are $282.85 all attributed to conference planning.

We have not heard from the Chancellor in regard to the keynote address.  Scott spoke with John Curtice who indicated that he will contact the Chancellor if we have not heard by March 9.

Dave Weaver presented the website to date.  We paid $35 to register SUNYCAC.org.  There will be an internal portion for conference planning and an external portion for attendees.  The agenda will be provided as updated as a work in progress on web in the hopes to generate interest.  Participating professional organizations can provide links to their website.

Program Committee Update:  The committee will begin to review topics at this afternoon’s meeting.  The goal is to have the bulk of the sessions identified by the end of the March 30th meeting with the contacts to secure presenters during the month of April.  The hope is to have the agenda complete by May understanding there will be last minute changes.  

Facilities:  The layout will follow SUNYFAP and they will be working with the program committee to assign rooms.  

Registration:  Hugh Ganser and Bonnie Evans have been added to the committee.  Darcie provided a transmittal form for income. The SUNYCAC heading is highlighted to distinguish from the SUNYFAP form.  It will be placed on the web.  It is an Excel spreadsheet so it will calculate totals and changes.  Most likely Darcie and Nancy VanZetta will be only people handling money.  A copy needs to go to Val for the budget.

Darice provided the cover letter and registration form drafts.  These were modified during the meeting and Darcie will provide updated drafts.  She will work with Nancy Van Zetta on the vender registration form. 

It was decided to provide a small supply of tax exempt forms at the registration table for those who forget them.  A sign will be provided to let attendees know we have them.  

Publicity: Anne is working on a trivia contest.  There will be monthly conference registration prizes monthly and one grand prize.  It will be designed to drive traffic to the website.  If a lot of interest is generated the grand prize might include the entire conference cost.  Anne provided copies of flyers completed and distributed so far.  She also provided an update of progress to date.

The group reviewed website and made suggestions.

The group reviewed timeline and made modifications.  Scott will send out an updated copy.

Submitted by, 

Val Nixon

