SUNYCAC Steering Committee Meeting

March 30, 2007

Present:  Scott Atkinson, Earl Tretheway, Nora Bell, Mark Schwartz, Bonnie Evans, and Val Nixon

Scott called the meeting to order at 9:35.  Minutes were approved as written.  Val provided the budget update.  Expenses to date are $533.82 for conference planning.

Since the Chancellor is leaving, Scott asked the group who we should ask.  Suggestions were Ethan Zohn, Survivor winner and Risa Palm, Provost at SUNY. The program committee will also discuss options.

Nancy V. recommended that we charge $450 for vender tables, increase ad charge and ask for general conference sponsorship rather than sponsoring specific items.  The group agreed to proceed this way.

Val gave an update on the program committee.  This afternoon’s meeting will be to determine which sessions to try to offer.  So far, sessions on ethics, the pandemic and the SUNY institutional research redesign have been confirmed.  The committee will bring suggestions from their organizations this afternoon.

Facilities:  Eric Rottengen has left the Queensbury.  Nora will follow up to find out who the new contact is.  

Registration and Evaluation:  We reviewed Darcie’s draft form with the addition for venders.  The decision was that venders would be included on the main registration form rather than having a separate form.  Nora will check on the cut-off date for room registration.  A few changes were suggested.  Bonnie will share them with Darcie.  Nora will check to see if overflow bookings will still be handled by the Queensbury staff.  Wording is changed to present both hotel options.  The Queensbury will be asked to list both hotels and ask the individual to select a preference.  Preference will not be guaranteed.

Publicity:  The program committee will be asked to plug SUNYCAC at their organization’s conference.  Scott asked Earl to provide the website to the various organizations.  He also stated that folks should contact dweaver@brockport.edu if they have items to add to the website.  Publicity is drafting a letter to VP’s promoting the conference.

Vendors:  Nancy was unable to attend but provided a suggestion regarding fees discussed above.  She has sent out a save the date postcard to SUNYFAP venders but most groups have not provided their vender list.  Scott will check with Dave regarding web ads.  The suggestion was to determine levels of sponsorship with web ads and program ads included.  Val will contact Nancy to follow up.

Entertainment:  Too early to begin to contact venders.  Jennifer Dwyer agreed to help.  They will preview the DJ at SUNYFAP.

Timetable review:  Added “resolve vender issue” to April.  Bonnie and Mark will provide a program update at the SUNYFAP conference meeting.  Val is unable to attend.

Scott will contact SUNYFAP to find out who handled their program printing.

Scott asked the group to consider whether we want a conference give-away.  We will wait until we have a better sense of sponsorship.  Scott would like to provide survivor-like buffs tied to a color for each group.  Name tags could also be coordinated.

 A contest will be developed in conjunction with the entertainment committee.  Attendees will be given the option to form teams to participate.  

The next meeting of the steering committee will be at 7:30 A.M. April 19 at the SUNYFAP conference. 

Next meeting:  The steering committee will meet June 1.  The program committee will meet one time in-between.  That meeting will be set at this afternoon’s meeting.

The meeting was adjourned at 11:18.

Submitted by:

Val Nixon

