Steering/Program Committee Minutes
September 11th, 2007
Attendees: 
Anne Barton, Bonnie Evans, Val Nixon, Scott Atkinson, Peter Dowe, David Weaver, Heather Allen, Nora Bell, Nancy Shearer, Darcie Stephens.
Budget:: $100 deposit was given to the DJ; coffee was added from last meeting.  Updated budget is available on sunycac.org

Conference Session Worksheet: The conference session worksheet was discussed.  Updates to the previous session worksheet are as follows.  

· Born to be wired was cancelled.  It is now an open session

· The “Helicopter Parents” session name was changed to “Millennial Students.”

· The “FERPA” session name was changed to “Legally Speaking”
· The “FTC” session was changed to “Legally Speaking part 2” with Theresa Conroy.

· May need someone else to present the “Pandemic” session.

· “Creative Budget” session has not been confirmed.  Anne Barton will try to contact Rick Miller.  The session name is being changed to “Data for End Users.”

· The keynote speaker session may have to change to a different date/time to accommodate the chancellor.  This will be discussed more next meeting.

· Alan Shartalk or motivational speakers were discussed as possible backups to the keynote speaker.

· Ideas for the open sessions:

· Meeting the needs of students with disabilities

· Consortium/study abroad programs 

· SUNY 101 (orientation for SUNY employees)

The conference session worksheet is available at sunycac.org.  You will be able to see if the sessions/presenters are confirmed.

Facilities: Need to find out who needs free rooms and meal tickets.  Terry Conroy will more than likely need breakfast, lunch, and a room.  Hopefully the document imaging panel will be attending the conference also.  Larry Neilson will most likely need lunch.  Barmak will most likely need dinner, a room, and brunch.  Sam will most likely just need mileage.  The HESC employees will not need rooms or meal tickets.  Need hotel registration form from Queensbury.
Registration/Evaluation: The conference registration form is available at sunycac.org.  Will get plastic nametag that includes name, school, and affiliation.  May add stickers to nametags or change color of nametag to differentiate between tribes.  Session evaluation form is completed.  Session evaluations can be completed at the conference or mailed to Scott Atkinson post conference.  Still need prizes for the drawing.  SUNY Bursars confirmed they will donate a prize. We are asking other organizations to provide small prizes for the drawing.  The day/time of the drawing will be discussed next meeting.
Publicity: Letters will be mailed out to Financial Aid Offices with information and registration forms asking them to deliver to other offices on campus.  Letters will also be mailed to VPs.
Vendors: Vendors will deal directly with hotel.  Tables are $100 & optional.  All must register for conference.  Up to them if they wish to be at table or attend session.  Hotel will be asked to post their own sign regarding vendors and hours.
Entertainment: Ethan Zahn from survivor was previously mentioned as a possibility.  Will set up table to solicit donations for his charity in hopes he will send the video shown at NYSFAAA or possibly become personally involved.
Possible folder contents:

· Program with introduction letter and committee memberships
· Ethan Zahn sheet
· list of attendees

· directory of local eateries

· map of hotel
· question form for the open discussion

· intro to tribes/mission statements

· Upcoming conference sheets for those organizations who would like to provide.  They will need to provide an electronic copy to Darcie.
Other business: A/V equipment will be provided by HESC and Brockport.  Will need approximately 4 projectors.  Shuttle will be discussed if needed for overflow hotel.

Next meetings will be 

Thursday, October 11 at MCC



 

Thursday, November 1st - MCC

